DOCNO

ISSUED DATE 5 SEPTEMBER 2025
PAGE 1of3
PROCESS OWNER
CLASSIFICATION
SECTION INDUSTRIAL RELATIONS STANDARDS
SUBJECT HOUSING AGREEMENT
DOCUMENT NAME HOUSING AGREEMENT

EMPLOYEE NAME AND
SURNAME

EMPLOYEE ID NUMBER

DATE SIGNED:

Housing provided by the Company to Employees is discretionary and not guaranteed. In the case of

the Company providing housing to the Employee, the parties agree as follow:

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

Only the Employee that the Employer has approved in writing, may reside in the house/room
provided.

The Employee does not have the right to sub-let the house or any part of the house to any
other party.

The Employee will be held liable for any damage or loss to the house/room while the
Employee resides in the house.

The parties agree that accommodation provided to the Employee is dependent on the
working relationship between him/her and the Company. Should the contract of
employment for any reason come to an end, the provision of accommodation will expire,
and the Employee will be expected to vacate the premises within 30 days of termination.

Notice of termination given from either party will automatically be seen as notice given for
the evacuation of the housing that the Employee occupies.

Failure to evacuate the premises may result in the Employer claiming damages from any
money owing to the Employee upon termination of his/her contract. In the case that the
amount owing exceeds the amount payable to the Employee, the Employee will still be held
liable to pay the Company the amount as calculated.

The Employee further agrees that should he/she not adhere to the stipulations as set out
above, the Employer may claim from the Employee any legal costs due to legal action taken
against him/her.
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1.7. The parties agree and place on record that the use of the accommodations provided, under

5.1.

5.2.

5.3.

5.4.

5.5.

no circumstance gives the Employee the right to permanent accommodation. The
accommodation remains the property of the Employer and the right to accommodation is
dependent on the Employee being employed with the Company.

An asset register should be compiled and signed for all movable items in the house/room
before occupation takes place. A photo record should also be compiled before the house is
occupied and certified as correct.

All inside parts of the residential buildings are declared non-smoking facilities. Smoking can
only take place in dedicated areas as determined in terms of the Occupational, Health and
Safety Plan.

The accommodation provided by the Company will be inspected by the Employer monthly
and by staying in the housing the Employee gives consent that the property and anything in
the property may be inspected or searched at any time, with reasonable notice, with the
employee present.

The Employee will also have to adhere to the below house rules:

No unauthorised heating equipment may be used.

Employees are responsible for all maintenance and repairs, save for ordinary wear and tear,
themselves, if it is deemed to be negligence or misuse resulting in the repairs necessary e.g.:
blocked drains, broken windows, cupboards, doors, etc. By signing this agreement, you agree
that should you be found to be responsible for the maintenance or repairs, the money will
be deducted from your salary.

No fires / coals allowed inside the houses and braais/open fires are only permitted outside
the houses when there is no wind and in a suitable container.

No alcohol is allowed on the premises. By signing this agreement, Employees agree to
random breathalyser tests being conducted. Refusal to do a breathalyser test will be
considered material misconduct and may result in dismissal. Random checks of the premises
may be conducted at any time.

No pets are allowed on the premises without permission from management.
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5.6. Employees should keep the accommodation neat and clean at all times. The cleanliness of

the houses is the responsibility of the employees.

l, , hereby accept and agree to the above condition of the Company

supplied housing. | accept that the accommodation/housing should not be seen as my primary
accommodation and agree that | will be hold financially liable for breach of any of the above
conditions.

Name and Surname

Signature

Manager




